
Adult learning

One session courses and workshops
Mention photographs and case studies at 
sign-up; request consent before session 1

Courses of more than one session
Mention photographs and case studies at 
induction; request consent end of session 1

Ask participants to 
complete consent forms

Full council consent form
Preferred as more options specified

If not possible to complete consent form
Request completion of online media 
consent

Check who has agreed - 
and to what

Full council consent form completed
Make copies and send to HC

Online media consent form completed
Send list of names who have completed 
it to HC

Take photos -
omitting people if necessary

choose one of the two options

actions for staff member

choose one of the two options

The Skills and Employment consent policy and a printable version of the full consent form can be downloaded from Skills and Employment Resources webpage

Send photos and 
information to 
helen.crampton@
cheshirewestand
chester.gov.uk

Process for case studies, photography and consent

https://www.cheshirewestandchester.gov.uk/asset-library/aaprf04a-cheshire-west-and-chester-consent-form.pdf
https://my.cheshirewestandchester.gov.uk/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-95f0b448-7839-4cc7-be1b-36290a118edc/AF-Stage-8d0288b2-8b04-4b4f-be52-4ff003a1c0b6/definition.json&redirectlink=/en&cancelRedirectLink=/en&consentMessage=yes
https://www.cheshirewestandchester.gov.uk/residents/education-and-learning/further-and-higher-education/skills-and-employment/skills-and-employment-resources


Employment support

As soon as appropriate in 
customer journey
Discuss case studies, good 
news stories and 
photographic consent

Ask 
participants to 
complete 
consent forms

Check who 
has agreed - 
and to what

Full council consent form completed
Make copies and send to HC

Online media consent form completed
Send list of names who have completed 
it to HC

Take photos - 
omitting people if necessary

choose one of the two options

actions for staff member

Connect To Work 
All participants 
must also 
complete the 
DWP consent 
form

Full council consent form
Preferred as more options specified

If not possible to complete consent form
Request completion of online media 
consent

The Skills and Employment consent policy and a printable version of the full consent form can be downloaded from Skills and Employment Resources webpage

Send photos and 
information to 
helen.crampton@
cheshirewestand
chester.gov.uk

choose one of the two options

actions for staff member

choose one of the two options

Process for case studies, photography and consent

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.cheshirewestandchester.gov.uk%2Fasset-library%2Fcwprf15-dfe-consent-form.docx&wdOrigin=BROWSELINK
https://www.cheshirewestandchester.gov.uk/asset-library/aaprf04a-cheshire-west-and-chester-consent-form.pdf
https://www.cheshirewestandchester.gov.uk/residents/education-and-learning/further-and-higher-education/skills-and-employment/skills-and-employment-resources
https://my.cheshirewestandchester.gov.uk/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-95f0b448-7839-4cc7-be1b-36290a118edc/AF-Stage-8d0288b2-8b04-4b4f-be52-4ff003a1c0b6/definition.json&redirectlink=/en&cancelRedirectLink=/en&consentMessage=yes

