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Job Start and Termination Form
Most recent update: 25 June 2026
Please answer all sections of this form
	Local Authority (official use only)
	CEC
	
	CW&C
	
	WBC
	



	Participant title
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	Other
	

	First name
	
	Surname
	

	National Insurance number
	
	



Employment details
	Since joining Connect To Work, please indicate whether this is the participant’s first, second, third, etc. job

	

	Employment type (tick)
	Employed
	
	Self-employed
	

	Date of initial contact with the employer or organisation by either the employment specialist or participant

	

	Name of employer or organisation
	

	Job start date
	

	Job title
	

	Hours per week
	

	Hourly rate
	



	Earning cycle/pay date

	☐ weekly
	☐ 4 weekly
	☐ monthly
	☐ Other (please state)
	

	Type of job

	☐ part-time
	☐ full-time
	☐ temporary
	☐ seasonal
	








	Employment sector (tick one)

	Administrative/Clerical/HR
	
	Law & Legal
	

	Animal care
	
	Managerial
	

	Beauty & Wellbeing
	
	Manufacturing
	

	Business & Finance
	
	Oil, Gas & Offshore
	

	Childcare
	
	Retail Sales & Customer Service
	

	Cleaning/Domestic
	
	Science & Research
	

	Computing Technology & Digital
	
	Security
	

	Construction & Trades
	
	Social Care
	

	Creative & Media
	
	Sports & Leisure
	

	Delivery
	
	Taxi/Private Hire
	

	Emergency Uniform & Military Services
	
	Teaching & Education
	

	Energy
	
	Third sector
	

	Engineering & Maintenance
	
	Transport
	

	Environment & Land
	
	Travel & Tourism
	

	Fishing & Shipping
	
	Warehouse
	

	Government Services
	
	Writing, journalism & communication
	

	Healthcare
	
	Other
	

	Hospitality & Food
	
	





Self-employment additional information
	UTC number (please update once known)
	

	Month 1 – evidence held
	

	Month 2 – evidence held
	

	Month 3 – evidence held
	

	Month 4 – evidence held
	

	Month 5 – evidence held
	

	Month 6 – evidence held
	




The evidence held may include, but is not limited to: 
•	a business plan or other convincing evidence demonstrating the activity was marketed/advertised to 	generate and/or increase income
• 	evidence of work generated including ‘jobs’ quoted for and work or delivery of services undertaken 	or in the pipeline
•	a record of hours spent each week working on the activity and the regularity of the work 	demonstrating the activity was the participant’s main employment and was self-employment
•	HMRC registration
• 	proof of benefit claim closed (DWP letter issued to claimant by Jobcentre Plus) 
• 	bank statement showing details of recent transactions/earnings
• 	invoices, purchase orders received/sent recently which are clearly in relation to the running of 	business
Please note: you do not need to provide every document on this list and other forms of evidence are acceptable.



Employment termination
	Since joining Connect To Work, please indicate whether this is the participant’s first, second, third, etc. job

	

	Job end date
	

	Reason for leaving employment (tick one)

	Employer no longer needed staff
	
	Participant’s health conditions/disadvantaged groups were a barrier
	

	Participant did not enjoy the job
	
	Participant did not meet job requirements
	

	Other (please provide details)
	
	



	Since receiving support, the participant’s perceived barriers to employment have changed

	☐ Strongly 
     agree
	☐ Somewhat            
     agree
	☐ Neither agree 
     nor disagree
	☐ Somewhat     
     disagree
	☐ Strongly 
     disagree




Please email the completed form to connecttowork@cheshirewestandchester.gov.uk
If any updates are made, please resend the form to the address above
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