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Extension Request Form
Most recent update: 24 June 2026

Part 1 - please answer all questions in this section
	Local Authority (official use only)
	CEC
	
	CW&C
	
	WBC
	



	Participant title
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	Other
	

	First name
	
	Surname
	

	National Insurance number
	
	



	Participant employment status (tick one)

	Unemployed at registration, still unemployed
	
	Unemployed at registration, now in work
	

	Employed at registration, in their original job
	
	Employed at registration, now in a new job
	

	Employed at registration, now unemployed
	
	



	After acknowledging Connect to Work eligibility and suitability, I understand that the participant has reached the end of their allotted time on programme


	Has reached the allotted 12 months of support
	
	Has reached the allotted 4 months of support
	

	I wish to formally request an extension for my participant. I acknowledge that a further extension, if approved, will be for a further

	3 months (unemployed at registration)
	
	2 months (employed at registration)
	

	New proposed exit date
	

	I acknowledge once the extended time has ended, the participant will be due to exit Connect To Work and will complete an Exit Form
	



	Please indicate why the participant requires an extension on Connect to Work, and what additional support they will receive during this time

	



Part 2 - this section to be completed by Area Lead
	Decision.  The extension: 

	has been approved by Area Lead
	
	has not been approved by Area Lead
	

	Name of authoriser (Area Lead)
	

	Email address of authoriser (Area Lead)
	

	Date of authorisation
	

	Date forwarded to the Connect To Work Management Team (if approved)
	



	Signature
	



Please email the completed form to connecttowork@cheshirewestandchester.gov.uk
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