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Discretionary Funding Application
Most recent update: 20 May 2026
	Local Authority (official use only)
	CEC
	
	CW&C
	
	WBC
	



Please complete all details below
	Participant NI Number:
	

	Employment specialist or workplace officer
	

	Category e.g. clothing
	

	Approval Manager name
	

	Approval manager email address
	

	Date of most recent action plan outlining funding need
	

	Date of funding request
	

	Exact amount of funding requested
	£

	Cost category number (see next page)
	



	Summary of individuals needs, reason for funding, links to purchase (if applicable) and full description

	



Approving manager
	I confirm that this funding requested is in alignment with our DWP Participant allowable costs
See allowable costs on next page; consult Programme Management Team for further details
	☐
	Is funding over £100?
If so, this form must be sent to Programme Management Team for approval before purchase
	☐
	Agree to purchase 
	☐

	Reject purchase 
	☐



	Approving manager signature
	

	Programme Management Team signature (if needed)
	

	If approved, please forward this application to the Programme Management Team, with proof of purchase, invoice (if available) and all associated receipts. Keep copies of this application and all associated invoices and receipts





Allowable costs in line with DWP for participant purchases
	Participant Cost Category
	Description
	Details and examples

	1
	Travel costs
	Travel costs to support the participant gaining employment

	2
	Participant training costs
	Training to support the participant moving closer to the labour market

	3
	Participant in-work support costs
	Costs incurred supporting the participant once they have gained employment. In-work travel costs should be included in this category

	4
	Participant childcare or caring responsibility costs
	Childcare/caring responsibility costs when providing the participant with financial support, so that they can take up employment

	5
	Participant mental health costs
	Costs incurred for supporting the participant with their health and wellbeing, such as specialist interventions/mental health services

	6
	Participant IT and digital poverty
	Costs incurred relating to IT reducing digital poverty through providers issuing laptops and broadband for participants who want to engage digitally

	7
	Other participant costs
	Costs incurred relating to participants which do not fit into any previous category
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