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	Name of hirer:  Mr/Ms/Miss/Mrs
	

	Name of group / organization:
	

	
Address:
	

	Telephone number:
	Daytime:
	Evening:

	Email:
	

	
Purpose of hire:

	

	Number of people expected:
	

	
Do you agree to become a key holder?*
	*When hiring a room out of hours, needing a key is essential to access the building/rooms, unless pre-arranged with staff.

        Yes                         No               


	
Do you agree to become a long term key holder?*
		Yes = will keep until booking ends
 No = will give back after every use
N/A = Not applicable / Not Needed

        Yes                         No                
	
         N/A

	
Name of key holder
(if different than hirer)

Key holder tel. no.

	
________________________________________________________


________________________________________________________



	
Registered Charity & No. (circle answer)
	
   Yes  /  No                             Charity Number: 

	
Date(s) required:
	                                                        See additional sheet for block booking dates table





	
Start/Finish times:
	Start:
                             
……………...….
am  /  pm
	Finish:
                             
……………….
am  /  pm
	(Start and finish times must include preparation and take down time)





	Areas to be 
hired:
	        
        Main Hall                             Lounge                                   The Den

        Meeting Room 1                 Meeting Room 2


	Other 
Requirements:

	     
      Tables                                 

      Chairs                                 

      
         

Technical Equipment:
        
        Large TV Screen

        Extension Cable                    Speaker


	I confirm I have read the Terms and Conditions of hire, and agree to abide by them:

Hirer Name: ………………………………………….     Staff Use below:
						
Date: 	…………………………………………………     Checked by: ………………………………………

Signed: ………………………………………….……     Signed: ……………………………………...…….
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