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Learner Withdrawal or Completion
Most recent update: 13 April 2026
	Learner first name
	
	Learner surname
	

	Course title
	

	Provider
	
	Start date
	
	
	
	
	
	
	
	



	Achievement Status
	 Outcome Achievement

	Achieved
	
	 Number of course goals set
	

	Did not achieve
	
	 Number of personal goals set
	

	Awaiting exam result
	
	 Number of course goals achieved
	

	Date of outcome
	
	
	
	
	
	
	
	
	 Number of personal goals achieved
	

	Funded learning support to be claimed?
	YES
	NO
	


	Withdrawal reason – tick all that apply.  Only for learners who have WITHDRAWN before completion

	Transfer to new course at same provider
	
	Transfer to new provider
	
	Job outcome*
	

	Financial reasons
	
	Injury/illness
	
	Other personal reason
	

	Reason not known
	
	Other (please state)
	

	Agreed break in learning
	
	

	Reason for break in learning
	

	Learner signature agreeing to break in learning
	


* For job outcomes please complete an Employment Outcome form and submit it with this form.

	Learner destination and progression (What is the learner’s status following this course?)

	Paid employment
	
	Not in paid employment
	
	Voluntary work
	

	Further education
	
	Gap Year
	
	Social destination
	

	Other (please state)
	
	



	For Tailored Learning courses only. Choose ONE (best suited) outcome

	Increased confidence
	
	Improved skills for progressing into learning
	

	Improved skills for work
	
	Improved essential skills
	

	Improved ability to support child’s learning
	
	Improved physical health
	

	Improved mental health and wellbeing
	
	Improved skills to participate in community
	

	Increased understanding of democratic values
	
	



	Tutor signature
	
	Date
	
	
	
	
	
	
	
	


Please submit a completed Course Register along with Completion forms, for attendance monitoring purposes.
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