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Course Risk Assessment Most recent update: 3 August 2026

	Course Name:
	
	Venue Address:
	
	Date of Risk Assessment:
	



	How often will the course/activity run? ()
	How many people are or may be directly involved in the course/activity?
	How many people are or may be directly affected by the course/activity?

	Hourly

	Daily

	Weekly

	Monthly

	Other (state)

	
	



Mandatory hazards to be included are shown in bold.  Tick other hazards that are associated with this course/activity () and add them to the hazard description below:
	Fire
	
	Data Protection
	
	Hygiene and comfort 
	
	Environment 
	
	Commuting and driving for work
	
	Accident or incident reports
	

	Lone working
	
	First Aid awareness
	
	Electrical appliances
	
	Machinery
	
	Use of hand tools
	
	Slip, trip, fall
	

	Display screen equipment
	
	Online safety
	
	Portable equipment
	
	Hazardous substances
	
	Manual handling
	
	Other (state)
	



Read, amend and add to mandatory hazards to ensure relevance to course, venue and cohort.  
Hazard description and action taken:
	What are the hazards?
	High, medium or low risk?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	When is the action needed by?
	Has the action been completed?

	Fire
	High
	All
	Tutors are aware of the fire evacuation procedure and assembly points.  Specific venue information is provided to learners at induction.
	
	
	
	


Continues on next page



	Data Protection
	High
	All
	All confidential information is held by the tutor during sessions and stored/saved/transported appropriately once the session is completed. Tutor has attended GDPR training and is aware of the requirements, and the S&E Policies and Procedures on the handling of personal and sensitive information.
	
	
	
	

	Lone working
	High
	Tutors
	Aware of the content of the Lone Working Policy and where to find it. Issued with mobile phone and laptop to ensure contact with base/manager if required.
	
	
	
	

	First Aid
	High
	All
	Tutors aware of onsite first aid arrangements.

	
	
	
	


Continues on next page




	Hygiene and Comfort
	Medium
	All
	Learners are informed about the location of restrooms and have access to refreshments and breaks throughout the session.
	
	
	
	

	Environment
	Medium
	All
	Provide comfortable working conditions by ensuring lighting is sufficient for the activities undertaken, and that lighting is neither too bright or dim. Ensure reduced glare from the sun. Maintain appropriate room temperature and ventilation.
	
	
	
	

	Commuting and driving for work
	Medium
	Tutors and support staff
	Routes are planned in advance of the sessions, and adequate time is allowed for the commute to the venue.
	
	
	
	

	Accident or incident reports
	Medium
	All
	Any accidents, incidents and near misses are reported to line manager and are recorded via Prime on the health and safety team hub page.
	
	
	
	

	Add further rows as necessary
	
	
	
	
	
	
	








Risks to individual learners, e.g. learning difficulty/disability, mobility, pregnancy etc:
	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	When is the action needed by?
	Has the action been completed?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Add further rows as necessary
	
	
	
	
	
	




REVIEW THIS RISK ASSESSMENT IF CIRCUMSTANCES CHANGE DURING THE COURSE, E.G. IF A LEARNER DEVELOPS A MEDICAL CONDITION, THE ROOM CHANGES ETC.


	Risk Assessment completed by (name):
	
	Signature:
	I confirm that all outstanding actions have been completed


	Date:
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Control Measures Available
Suggested prompt list
Primary controls 	Substitution, elimination, design the risk out
Secondary controls	for example:
· Written instructions and signage
· Awareness raising with learners
· Furniture spacing 
· Restricted access or one way access
· Rubber flex guards and floor tape
· Protective clothing and equipment
· Security equipment
· Detailed maintenance schedule (PAT testing sticker)
· Emergency contact details
· Mobile phones
· Other

[bookmark: _Hlk211430131]How to rate a risk associated with an identified hazard
Method:
1. Identify the hazard
1. How likely is the risk associated with the hazard going to occur on a scale of 1 to 3?
1. If the risk did occur, how severe would the result be on a scale of 1 to 3?
1. Multiply one by the other to give you a risk rating and help you to prioritise the risks
1. See table below:
	Likelihood/frequency of exposure to risk
	Possible outcome/magnitude
of event
	Risk Rating (frequency x magnitude)
	Priority

	Likely/often
	3
	Death/building and contents loss
	3
	9
	High

	Possible/occasional
	2
	Lost time, injury/repairs
	2
	4
	Medium

	Virtually nil
	1
	Slight injury/damage
	1
	1
	Low

	e.g. a risk with a possible likelihood of occurring, which would result in a slight injury, would be 2 x 1 giving a rating of Low.



Low		1-2
Medium	3-4
High		6 and above
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