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For use on one day tailored learning, taster sessions and workshops


Combined Course Register and Completion Most recent update 18 June 2026Tutor 
Initials:

	Course/workshop name:
	
	Project code:
	
	Level:
	

	Start date:
	
	End date:
	
	Start time:
	
	End time:
	

	Provider organisation:
	
	Venue:
	
	Tutor initials:
	


 

Note to tutor: Please ensure that you complete all sections. Learners must complete all Course Targets and Personal Targets (if set) to achieve overall.
	Learner 
First Name
	Learner Surname
	Learner
Date of Birth
	Attendance
	Total course targets set
	Total course targets achieved
	Total personal  targets set 
(if any)
	Total personal targets achieved 
(if any)
	Total number of targets completed
	Has the learner achieved?
	Tick if Learning Support plan has been created and delivered 
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	Attendance codes:
	Tutor signature:
	Date:

	/ – present	
O – absent
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