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	APPLICATION FOR CHILD EMPLOYMENT LICENCE 

All information is dealt with in accordance with the provisions of the Data Protection Act 2018

	The employer is responsible for ensuring that this application form is completed properly and submitted to the Local Authority (address at the bottom of this page) within one week of the commencement of the child’s employment.  After the completion of Part 1 by the employer the form must be signed by the child’s parent/guardian at Part 2. 

	PART 1 (To be completed by the Employer)

	Employer’s name
	

	Employer’s address
	

	
	

	Post Code
	
	Telephone number 
	

	Employer’s email address 
	

	Nature of the business
	

	Name of person responsible for the child’s employment
	

	Nature of the child’s duties
	

	Location of child’s employment
(or AS ABOVE)
	

	Date of commencement of the child’s employment
	

	Proposed days and times of the child’s employment.
	Start and finish times of the employment during a school week
(12 hours maximum for one week)
	Start and finish time of the employment during a school holiday 

(13 & 14 years old – Max 25 hours/week

15 & 16 years old – Max 35 hours/week)

	
	Before school 
	After school
	

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	

	Saturday
	
	

	Sunday
	(Max – 2 hours)
	(Max – 2 hours)

	CHILD EMPLOYED Name:
	Gender:
	

	Date of Birth:
	
	Telephone number:
	

	Address:
	

	
	Post Code:
	

	School Attended:
	

	I have carried out a specific Young Persons Risk Assessment in relation to this employment as required under current legislation and shared its findings with the child’s parents/guardians and the child.  I hold employer’s liability insurance.
Employer: (Print name) …………..………………………Signature: ………………………………………

Date: ……………………………………………………… 


	PART 2 (To be completed by the Parent/Guardian)
I consent to my child/ward undertaking the employment specified above and declare that they are medically fit to do so.   The employer has explained the risk assessment carried out on the employment and I understand its findings. I have completed the Medical Questionnaire.

Parent: (Print name) …………………………………………… Signature: ……….………………………………………

Email……………………………………………………………….………………… Date: ………………………………


	This form together with the completed Medical Questionnaire must be sent to the Child Licensing Department at Cheshire West and Chester Council by email within 7 days of the child starting work via:-
childlicensing@cheshirewestandchester.gov.uk 
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	MEDICAL QUESTIONNAIRE

(To be completed by the Child’s Parent)

All information is dealt with in accordance with the provisions of the Data Protection Act 2018

	CHILD’S  NAME:
	
	Gender:
	

	Date of Birth:
	
	Parent phone Number: 
	
	

	ADDRESS:
	

	

	
	POST CODE:
	

	SCHOOL:
	

	OTHER EMPLOYMENT:
	Please give details of any other employment your child has:

	

	MEDICAL:   Please give full details in your replies to these questions.  It is not necessary to state past problems.  Does your child suffer from any of the following? Please indicate answers with ( and if “yes” please give details at 11, below.

	1.
	Any restriction of normal physical activity?
	Yes
	No

	2.
	Permanent skin allergies or eczema? (not occasional rashes)
	Yes
	No

	3.
	Asthma attacks or chest complaints?
	Yes
	No

	4.
	Heart Disease and/or shortness of breath?
	Yes
	No

	5.
	(a)   Deafness, discharging ears?
	Yes
	No

	
	(b)   Does he/she wear a hearing aid?
	Yes
	No

	6.
	Severe visual problems not corrected by glasses/contact lenses?
	Yes
	No

	7.
	Diabetes?
	Yes
	No

	8.
	Any fits or fainting attacks?
	Yes
	No

	9.
	Any other health problems? If yes please give details
	Yes
	No

	10.
	Is your child receiving regular treatment for any condition?
	Yes                     
	No

	11.  

	

	

	

	12.
	Is your child attending Hospital Out Patients for any reason?

If “yes” please give details.
	Yes
	No

	
	Condition:

	
	

	
	Hospital:

	
	Consultant:

	(Your child may be required to have a medical examination by the School Medical Officer)

 Parent: (Print name) ………….…………………  Signature: ………………………………………….                   

Email address: …………………………………………………………………………. 
Date: …..………………………………………..




This Medical Questionnaire may be returned in a sealed envelope if you wish.
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1.
These Byelaws are the Local Authority Byelaws on the Employment of Children 1998 
Interpretation and Extent

2.     In these Byelaws, unless the context otherwise requires:


“child” means a person who is not yet over compulsory school age as defined in Section 8 of the Education Act 1996;


“employment” includes assistance in any trade or occupation which is carried on for profit, whether or not payment is received for that assistance;

Prohibited Employment

3.

No child of any age may be employed:-

a) in a cinema, theatre, discotheque, dance hall or night club, except in connection with a performance given entirely by children;

b) to sell or deliver alcohol, except in sealed containers;

c) to deliver milk;

d) to deliver fuel oils;

e) in a commercial kitchen;

f) to collect or sort refuse; 

g) in any work which is more than three metres above ground level or, in the case of internal work, more than three metres above floor level;

h) in employment, involving harmful exposure to physical, biological or chemical agents;

i) to collect money, or to sell or canvass door to door;

j) in work involving exposure to adult material or in situations which are for this reason otherwise unsuitable for children;

k) in telephone sales;

l) in any slaughterhouse, abattoir or butcher’s shop where meat is prepared for sale;

m) as an attendant or assistant in a fairground or amusement arcade or in any other premises used for the purpose of public amusement by means of automatic machines, games of chance or skill or similar devices;

n) in the personal care of residents of any residential care home or nursing home;

o) in street trading.

Permitted Employment of Children Aged 14 and Over

4.
A child aged 14 or over may be employed only in light work.

Permitted Employment of Children Aged 13

5.      
  A child aged 13 may not be employed except in light work in one or more of the following specified categories.


a) agricultural or horticultural work;    


  f) car washing by hand in a private 
b) delivery of newspapers, journals and other printed material;           residential setting;

c)          shop work, including shelf stacking                                            g) in a café or restaurant;  
 

d)
hairdressing salons;
                                                                   h)   in riding stables; and


e)
office work;                                                                                  i) domestic work in hotels and other





                                      establishments offering accommodation;

6.             Revoked.


Employment before School

7.
Subject to the other provisions of these byelaws, children may be employed for up to one hour before the commencement of school hours on any day on which they are required to attend school.


Additional Condition

8.
No child may be employed in any work unless the employer ensures that suitable clothes and footwear are worn.


Notification of Employment and Employment Licences
9.
Within one week of employing a child, the employer must send to the Authority written notification stating:

a) his own name and address;

b) the name, address and date of birth of the child;

c) the hours and days on which the child is to be employed, the occupation in which the child is to employed, details of the task involved and, if different from (a) above, the place of employment;

d) a statement of the child’s fitness to work, and of approval for the child to be employed, completed by the child’s parent;

e) details of the school at which the child is a registered pupil; and

f) a statement to the effect that an appropriate risk assessment has been carried out by the employer and the outcome shared with the parent and child.

10. 
Where, on receipt of a notification, the local authority is satisfied that:- (a) the proposed employment is lawful;

a) The child’s health, welfare or ability to take full advantage of his education would not be jeopardised; and

b) the child is fit to undertake the work for which he is to be employed;



it will issue the child and the employer with an employment licence.

11.
Before issuing an employment licence a local authority may require a child to have a medical examination.

12.
The employment licence will state:

a) the name, address and date of birth of the child; and

b) the hours and days on which the child is to be employed, the occupation in which the child is to be employed, details of the task involved and the place of employment.

13.
A child may be employed only in accordance with the details shown on his employment licence.

14.
The Authority may amend a child’s employment licence from time to time on the application of an employer.

15.
The Authority may at any time revoke a child’s employment licence if it has reasonable grounds to believe:-

a) that the child is being unlawfully employed; or (b) that his health, welfare or ability to take advantage of his education are suffering or are likely to suffer as a result of the employment.

16.
A child or employer must produce his employment licence for inspection when required to do so by an authorised officer of the Authority or a police officer. 

The child must have a break of one hour after working for four hours and must have a two week break from work during school holidays.

The child must not be at the place of employment before 7.00am or after 7.00pm. During any week they are required to attend school they must not work for a total of more than 12 hours (Including a weekend).  During any other week a child aged 13 or 14 years must not work for more than 25 hours and a child of 15 or 16 years must not work for more than 35 hours.  No child may work for more than two hours on a Sunday.
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